SAYSG: Learning and Management Training Form


Volunteer Learning and Management Training.

Application Form

Stay Alive Youth Support Group (SAYSG) is committed to fighting HIV/AIDS and stigma in Makadara Constituency at a volunteer level networking with other youth groups in Nairobi. Members of SAYSG have explored a range of approaches to national volunteering, including supporting linking programmes and training programmes that enable them to work alongside each other, share experiences and learn in order to develop positive and practical new approaches to their work that engender a sense of mutual learning. 

We are sending you this form in relation to your request for training on Volunteer Management from 21-22nd September 2007 at SOS Youth Center in Outering. The training on Volunteer Management will focus on elements around understanding volunteerism, planning for volunteer programmes, volunteer policies, defining volunteer roles, identifying tasks, recruitment, selection, induction, training, support, retention and evaluation. 

The training will cost Ksh 300 which will cater for meals, stationery and certificate during the 2 days training. 
There will no be allowance provided to the participants. The age brackets of the participants is 18 - 35
The successful candidates will be recruited to a forth coming awareness campaign in Makadara constituency that will take place October – December 2007.
Training is limited to 40 Participants on a first come basis.

To help us plan the detail of the training please can you complete and return this form by Friday 19thth September 2007 at the latest to (Project team name) Volunteering Programme Officer, using any of the following contact details:

Email 

togetheragainststigma2007@gmail.com 
Address

P.O. Box 59596-00100 Nairobi Kenya.

Mobile

0722 888 385 / 0722676775

If you feel that this form is not appropriate, please feel free to document your learning using a different format but explain why you have chosen a different format. 

The successful candidates will be contacted by 19th September 2007 for more details and payments mode.

How to fill in volunteer learning and management training Form
What is the form for?  The form aims to:

· highlight the skills, knowledge and experience that you possess as an individual/organization
· Help you identify and list any skills, knowledge and experience you need to gain and then explore how best to meet those needs through training.

What you need to do.    You need to do the following:

· Follow up your request with some research (for example, on the internet, from a library) to ensure that you have all the necessary information about what training components are available and most useful to you. 

· Fill in the Form (preferably electronically) and return it to the above given address. 
· When you fill in the form, please be honest about your strengths and limitations.  This will give us more information about your learning needs, and how we can help you to meet them.

What happens next?

· We will review your Form and then contact you/ your nominating organization to discuss your options for training 

· Once all the arising issues, terms and conditions have been discussed, we shall then process your request and start organizing for the training

· If you decide not to participate in the training, please tell us why.
What to bear in mind

· Everyone has learning needs, and meeting the ones identified is the first step of a learning process that will continue throughout that training.

· Our support is designed to build on your own learning and research 
We have tried to make this form as user-friendly as possible. If you think we can improve it, let us know.   You can contact us at any stage if you need more help to fill in this form
Please tell us the best way to contact you to discuss this form.  Just indicate the most convenient method (by phone or email) and the best time to contact you during the day.

Name: 

Mobile phone:




Email: 
Are you affiliated to any organization?



Status of your organisation (please tick appropriate box()

 (NGO


(CBO


(Government


(Youth Group 

(Self Help Group

Focus of your organisation (please tick only one box()
( Education





( HIV/AIDS

( Peace Building and conflict resolution

( Environment

( Disability 





( Health and Social Well-being

( Youth and Children




( Participation and Governance

(Others (please specify) 


Your role in Organisation: 

Number of years you have played this role:  


Your role involves:

( Policy


( Practice


( Both 

1. Outline in detail your personal objectives in participating in this training.
2. Outline in detail why your organisation is asking you to participate in this training. 

3. Describe the process in which you have reached the objectives in 2 (for e.g. holding a staff meeting, discuss with partner organisations etc.)  
4. Skills and Knowledge Assessment Table: Complete the following table to identify your personal learning gaps.  Put your highest priority first. 
	My Skills/Knowledge and experience in the Volunteer Management Process 

	Where am I now?


	Where Do I want to be? 



	E.g. volunteer recruitment
	Able to come up with recruitment advertisements for volunteers

	Able to develop a recruitment process for volunteers in line with our organization policy


	Fill in the table below to help assess the current status of your organisation General Skills, Knowledge and experience that organisation HAS around the Volunteer management process
	Additional skills, knowledge and experience that the organisation  NEEDS in managing volunteers (in order of priority)


	
	


Sharing your learning: 

1. State if there is any particular experience/ knowledge/skill you would like to impart to participants during the training:

2.  Describe what you will do to share what you have learnt during the training on your return:

Within your organization: 

      With other organisations working in a similar field:

3. How do you think your learning might be continued after the training is finished?  

4.  How do you hope to maintain the networking you have established with fellow participants and SAYSG after the training? 

Completed by  



Date:    
We will store and process the information you provide in this form and keep it for our future correspondence with you and your organization.

